ANNUAL INTERNAL AUDIT — Farlam PC 2021-22

SUBJECT TEST SATISFACTORY? NOTES REPLY
: 1. Has the Council Committee formally
Séagdmg adopted standing orders and financial L’(eg
Lo regulations?
2. Have levels of delegation been L{ -
correctly authorised? €S
3. Have items or services above a L‘{C s-ad COMQQ‘C&\N,
deminimis amount been competitively _ C
purchased? 3 CLUGtQS
Risk 1. Do the minutes record the Council ‘*(85 Munude 40 /24
management carrying out annual risk assessments?
arrangements | 2. Are financial controls documented

and regularly reviewed? \feg

Income 1. Does the precept recorded in the \C\QJL'DF{Q(\ U\
cash-book agree to the District Council’s - WONCUN S

controls notification? L‘{eb ».9 PO(J
2. Are security controls over cash
adequate and effective? t’(@b
1. Has the Council prepared an annual ,

nggs_g?gy budget in support of its plans? L‘!QS
Payroll 1. Do salaries paid agree with those LfQS Menade Q%qu‘ 2
Controls approved by the Council? as PQF NTC

2. Are other payments to the Clerk
reasonable and approved by the
Council?

3. Has PAYE/NIC been properly
operated by the Council?

Yes

Guadenes ond
ecerenced
basiC PAde ols




1. Are the Assets/Property Registers up =
Assels to date? L{efb
Control
2. Is insurance cover appropriate and
adequate? L{Q g
Year End 1. Are year-end accounts prepared on =, Q . (Y\Q'\XS
: fim o eceyls + ¢au
Procadures the correct accounting basis” q(,b UF ( J
2. Do accounts agree with the cash fioes
book? %C"lb
3. Is there an audit trail from underlying
financial records? L\e_g ,
Bookkeeping ;étf?the cash book maintained & up to L(C’.S
2. |s the cash book arithmetically 5 ¢
correct? qC_S
3. Is the cash book regularly balanced? ‘1 23
4. Are receipts & invoices easily Upe ) d
identified in cash book? fes Numbece
5. Are there vouchers for all '
transactions? \{65
Payment 1. Are payments in the cash book ; P‘u o\ 0‘. Qf\dQ‘S {Q('
Contiel supported by invoices, authorisation \‘{QS C‘LCB(Q e
ontrols (person or minutes)? A
2. 1s s137 expenditure separately _ .
recorded and within statutory limits? ‘{6‘5 NQ Mﬁqe}\d*zkﬁz“zz
NoNeR! SYARYAS,
Risk
Management 1. Does a scan of the minutes identify
any unusual financial activity? NQ_

Arrangements




Statement of

1. Is the monthly statement of account
presented to the Council?

‘{es

(\{\Qm;l,\hj ak mq@hnﬂs,

Account

1. Is actual expenditure against the . Y .

Bgdgft?ry budget regularly reported to the ‘{CS &u&(txdj

ONUQLS Council? \
2. Are there any significant variances ) N MO
from the budget? \{eg Qﬂ'\fb{ U\(OWE(" > ad
Have these been explained? reserves UXP—L
1. Is income properly recorded and .
(l)r:)CnC;gleS promptly banked? L{Qb

1. Is all petty cash spent recorded and '

lfl’e(;t::égl?rseg supported by invoices/receipts? ?\” P\
2. Is petty cash expenditure reported to
each Council meeting? N A

Bank 1. Is bank reconciliation carried out .
S regularly on the receipt of statements? 5 © ,\_tQC\ cd:
Reconciliation (Monthly and by someone other than the L{Q*S Pm&“
Clerk) b L'(V\Oﬂﬂ\l%.
N &(B

2. Are there any unexplained balancing
entries in any reconciliation? NQ.

Software
Control

1. Are back up disks used? Where are
they stored?

Yes

one drive - Wordl.
ush - excel




Prepared By Internal Auditor...‘.J.éC&t?{j..a Date27(0q(2c’?—2-

Replies approved by....." &= € -3~ A& SH. Council member Date... ”/5/7—1 '

" Q\'/L‘f (signature)



